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Pazoen nopsu .
OBLIH IIOJIOKEHHUSA

1. IlenTa Ha TO3¥ IPABKITHYK € Ja CE OCHTYPH aJIeKBATHO OTPa3sBAHE ¥ NOKYMEHTHPAHE Ha
CTOMAHCKUTE OTIEPAlHA Ha H3MEHEHHATA, KOUTO TE OTpassBar B 00eKTHTE HA OTYUTAHE.

9. CyeTeMara OT CIETOBOIHH JOKYMEHTH H IOKyMEHT0000pOTa OCHIypsBa uHbopManHs,
KOSITO TIO3BOIISBA 14 CE B3EMaT IIPABIIHH YIPABISHCKH PElICHHS, a Ha JaHbIHUTC K ¢uHAHCOBO-
KOHTPOIHHTE OPraHd JaBa Bb3MOKHOCT 3a OCBLIECTBABAHE Ha TCXHATE GyHKIHAH.

3, JloKyMEHTHpaneTo Ha CTONAHCKHTE ONEPalluk Ce OCHINCCTEABZ IpH criasBaHe
pastiopenGuTe Ha 3aKOHa 32 CYETOBOJICTBOTO M M3HCKBAHAATA Ha TOSH TIPaBMIIHHK.

4, TloxyMeHTOOGOPOTHT € CHBKYNHOCT OT NpEABAPUTCIHO YCTAHOBCHH IBTHIN 33
JBIJKEHAE Ha CYCTOBOIHHMTE NOKYMEHTH OT MOMEHTA Ha TSXHOTO CHCTABSHC WIH TI0JIy9aBaHe B
IlenTHpa 0 MOMEHTA Ha IPEABAHETO HM 32 CHXPAHCHHE B CICTOBOAHMIA APXHB ¥ YHHIIIOKABAHETO
M.

5. C moxymerToobopoTa ce OCHIypABa:

a/ CBOEBPEMEHHO H BIPHO OTpasABaHe Ha CTOMAHCKATE ONCpallii B XPOHOJIOTHYEH Pell;

6/ B3aUMOBDE3KA B B3AUMO3GBHCHMOCT MEXLy THPBHYHNTC CHCTOBOAHH IOKYMEHTH, B
KOKTO ¢4 OTPA3eHH KOMILIEKCHH CTOIAHCKH ONCPalliH;

p/ MAKCHMAIHO CHKpAlaBaHe Ha IPHBIDKBAHE HA JOKYMEHTHTE OT CHCTABHTICIHTC 1o
oKoH"aTenHAaTa AM 00paboTKa;

r/ KOHTPOJ 32 CHXPAHEHHHETO Ha WBPBITHATE CICTOBOIHM HOKYMEHTH 1 nEbOpMATHATAE,
KOATO Te ChABPIKAT.

6. Opraamsanusara Ha JOKyMeHTO00OpoTa € OIpeAencHa cpofpasHo (GopMara Ha
CUGTOBONHO OTYHTAHE — B YCIOBUMATA HA aBTOMATH3MpAHA 0b6pafoTKka Ha CYETOBOJAHATA
uHpOpManUs — IIPH Ppa3sTpaHHUaBaHe MBIDKCHHCTO Ha XapTHeHWTe OT NBHXXCHHETO Ha

TeXHATeCKUTe HOCHTENN Ha CHETOBOAHA nmhopmaum{.

Pazoen emopu
OBl M3UCKBAHUS ITPH JTOKYMEHTHPAHE HA CTOIIAHCKHUTE

OIIEPAITNHA

1. JIOKyMEHTHpaHEeTO Ha CTONAHCKUTE ONepalyiyl C¢ OCBHIICCTEARA B MOMEHTA Ha TAXHOTO
H3BEpIIBAHE,

2. JlokymentamHata OCOCHOBaHOCT Ha CTOMAHCKHTS ONEpALH U3HMCKBa BCHAKA
OChHIIECTBEHA CTONAHCKa oreparus 1a 6be JOKYMEHTHpaHa ¢ IIHPBHCH CUETOBOJIEH HOKYMEHT

MM TEXHUYIECKHE HOCHUTEIL



3. CueroBOJHMAT JNOKYMEHT € XapTHEH MM TeXHHJeCKH HOCHTEl ia CYETOBOHA
uudopManus.

4. CueTOBOIHMTE JOKYMEHTH OMBAT IIbPBHTIHH, BTOPAIH 1 PETHCTPH.

4.1. TIBpBUYAHAT CYCTOBOACH HOKYMEHT OTpassiBa NaHHM 32 NBPBOHAYATHOTO
BEINHKBARE HA CTONAHCKATAa omnepanud. Bcexkd NHPBUYCH JOKYMCHT TpabBa na CBbRBpHKa
PEKBUMINTHTE, PETIAMCHTUPAHH KaT10 3aXBIKHTCIHH B T 7 ot 3akoHa 3a cqeroBocTso /3C/.

42. PBKOBONMTENAT Ha YIPSXKHSHHETO YTBBPIIaBa CIMCEHK Ha JIHNATY, HMaIny
TIPaBO [a NMOJIKCBAT IIGPBAYHATE CUCTOBOMHH NOKYMEHTH, 8 32 perunonamauTe STEM neHTpoBe
ca gaganaunure Ha pernonanauTe STEM 1eHTpoBE..

4.3, BTOpHYHHAT CYETOBOJEH JOKYMEHT ¢ HOCHICT Ha mpeobpasysata
uH(OpMAITHS, IOTyYeHa OT IbPBHIHHTE CIETOBOAHH NOKYMEHTH.

4.4. CyeTOBOJHATE PETHCTPH CE OTKPUBAT EXETOAHO KBbM IIBPBH SiyapH. Te
CBHIBPKAT HAHHHUTE, KOMTO €2 3aIBJDKHTENIHH 38 BTOPHYHHTE CUCTOBOJHY JOKYMCHTH. CueraBar
ce 10X ¢GopMaTa Ha CYETOBOXHM KHHIH WIH CBOGOZHM JIMCTOBE, a TIpH aBTOMAaTH3MpaHaTa
o6paboTka Ha HEGOPMAIHATA — IIOCTOSHHN nHpopManuoHHH MackBH. C TAX € OCATYpARa ITBIIHO
CHOTBETCTBHE MENIY CHCTEMATH3UPAHATA CHETETHIHA K AHATHTHYHA CHETOBOIHA uHpopMaIyiL.

4.5. CueToBOJHUTE PETHCTPH C¢ MPHUKIIOYBAT 33AB/DKHTEIHC KbM 31 nexemBpH
WIM KpM JaTaTa Ha JMKBUIOMpAHE HAa YUPEKACHHETO, CICH OKOHTIRTCNHATa obpaboTka Ha
uH(OpMaLHATa 33 ChOTBETHHS ICPHOA.

4.6. B yupedieHMETO Ce M3NON3YBAT PETHCTPH 32 XPOHOJNOTHIHO M
CHCTEMATHYHO /CHHTETHYHO ¥ AHATUTHIHO/ OTYHTAHE.

5. CuetoBONEH MNOKYMEHT, KOHTO He CBHABPKA periaMCHTHpaHWd MHHAMAICH Opoit
3a{bIDKMTENHY PEKBU3UTH, HIMA J0Ka3aTeNICTBaHa CHIIa.

6. CueTOBONHHTE MOKYMEHTH Ce INOIGIBAT PHKONMCHO C MACTHNO KM XWMMKAIKA, Ha
MAIIFHA, WK ¢ APYro MeYaTaIno yCTpoHcTBO.

7. Tlonpaskn u 1o6aBKM B IBPBUYHHTE CYETOBOJHM IOKYMEHTH HE C€ pa3pemanar.
ITorpewIHo ChCTaBeHH HIH NONPABCHY TBPBITHE JAOKYMEHTH CE aHY/HPAT U C& CBCTABAT HOBH.

8. 3a gocToBepHOCTTa Ha HHGOpMAmuATa B CUCTOBOAHHTE JIOKYMEHTH M TEXHUTE
MHGOPMAIKORHE HOCHTENH OTTOBOPHOCT HOCAT JIMIAT4, KOKTO Ca I'M CHCTABHIIA M IIONIHCAIIH. 3a
CHCTABEMU M MIONIMCAHH CUETOBONHH MNOKYMEHTH ¢ HeBsipHa HH(popMamus OT BHHOBHHTE
JUTLXKHOCTHU JIHL@A C€ THPCH OTFOBOPHOCT IO pefia Ha ASHCTBYBAINOTO 3aKOHOJATEIICTBO.

9. Ilemnmre o6pasuu /Gnankn K (GopMynspy/ HA OBPBUYHA CHUETOBOAHK NOKYMEHTH
OCBEH 3aIb/DKHTCIHATE DPCKBH3HTH, perlTaMeHTHPaHH C JACHCIBYBAIIOTO 3aKOHOZAATENCTBO,
CHABPIKAT OIIE Cepus W HOMep Ha JOKYMEHTa, IPEefBAapHTENHO OTHEYATaHH W IOINBIHCHH. C
[HCMeHa 3amoBe ] Ha JHpeKTopa Ha YUPEeKASHUETO C& ONpPeNeNIT UIBKHOCTHHTE JIHLA, KOUTO ca
oTroBopHu 3a paforaTa C LesHuTe 00pasuM Ha IBPBUYHHTE CUETOBOJAHH NOKYMEHTH.
BETpelHHuTe Npapria 3a pabora ¢ neHHN 06pasiy ce YTBEPKAABaT oT JIMpeKTopa.

10. ClenmanHo OIpeeNeHo JUIHKHOCTHO JNHIE HOMEpHpa OnaHkdTe /Korato He ca



HOMEpPHPAHH IIPH OTIEYAaTBAHETO UM/, IPOLIHYPOBA, NOANEYATBa eK3EMILIAPHUTE, NpEIHa3HaIeHH
3a KJIHEHTa, CJIEJ]] KOETO KOYaHHTe ce 3asepaAsaT oT Jlupekropa W IJaBHHA CYETOBOIMTEI.
IIpenasart ce Ha MTHKHOCTHHUTE JIMLA CPENLY HOAIHMC, TONOKEH B CICIHANECH PETHCTEP.

11. ToxaberuTe MM HETOYHO NOITBIHEHH ONaHKM He ce YHMINOMKABAT, 4 Ce aHyJHpar,
KaTO BCHUKY €K3eMILISPH OCTABAT KBM KOYaHa.

12. JocToBepHOCTTa Ha HH(pOpPMaUMATAa B CUETOBOJHHTE HOKYMEHTH, aJpECHpaHH IO
ApPYTH MPequpHATAS HiIK (H3NYECKH JIHIa, ce IIOTBLPXKAaBa C IIONHCH Ha JIMIATa, OTTOBOPHH 32

OCBILECTBABAHC HA CTOIIAHCKATAa OIICpallHid.

Pazoen mpemu
CIIUCHK HA M3ITOJI3BAHUTE IIbPBHYHU CHETOBOJAHH JOKYMEHTHA

B Haupomammms STEM unentsp (HCII) mamupaT npuiokeHHe 3HaunteseH Opoi

JOKYMEHTH, KaTO OT CBILECTBEHO 3HAYEHHE 32 ACHHOCTTA ca;
A. KHHKHU CYETOBOJHH TOKYMEHTH

1. KacoBH: IpHXOJEH KacOE OPAED, pa3xoeH KacoB Opaep.

2, BaHKOBH: ILTATE)XXHO Hape)khaHe, INIATEXHO HCKaHe, BHOCHA OenexKa, HapexiaHe-
pasIucKa.

3. TpynoBu: TpyZOB IOTOBOp M NONBIHHUTENIHO CIOpPasyMEHHE KbM TPYAOB HOTOBOD,
3ar0Be]] 33 Ha3HayaBaHe, ocBOOOXKAABaHe, HaKazaHWe, OTIYCK, OONHHYEH JIHCT, ASKIapalMs 3a
TPYZOBa 3JIOIONYKa, 3amoBell 32 KOMAaHIHPOBKA, MPakKJaHCKM JOrOBOD, CMETKA 3a WU3NNIAaTEeHH
cymH, cryxebHa benexka.

4. 3a marepHal HH aKTHBH.

4.1. CknamoBa pa3micKa 3a IpueMaHe/lIpesiaBaHe Ha MaTepUallHy 3amach /M3/;
4.2. BpeMeHHa pasmucka,
4.3. Hckane 3a oTrryckane Ha MaTepHallH;
4.4, CrOKOBa pasNMCKa 3a MONy4eHH CTOKH;
4.5. AKT 3a npuemase H peaBaHe Ha .u%ﬁo*rpaﬁnn axkTuBH /JIA/;
4.6. Ilporoxon 3a npeMecTBaHe Ha JIA;
4.7. Omnpocreda paxrypa. JeOUTHO/KpeZUTHO U3BECTHE;
4.8. Ilpotokon 3a 663353Mes,una CHelKa,
4.9. ABaHCOB OTUET.
5. 3a MHBEHTapU3aIU,
5.1, Hupenrapu3alHoHEH OIUC,
5.2, CpaeHHTeNHa BELOMOCT 32 PE3YJITaTHTE OT HHBEHTapH3aIlHHTE;
5.3. IIpotokoi 3a KOMIEHCALUK HA JIUIICH ¥ H3JNIIBIIH,

5.4. TIpotokoxn 3a of0bpsBaHe Ha ecTeCTReHNTE 3aryon/bupn/ u JuncH 3a cMeTKa
Ha HCILI;



5.5. TIporokoin 3a GpaxyBane Ha MaTepHaNHM 3amnacu /M3/,
5.6. IIporokon 3a Opakysane Ha JIA;
5.7. CmeTxa 3a pe3ysTaTHTE OT JUKBUAALHA Ha [IMA;
5.8. IIporoxoin 3a pe3yirTaTire OT HHBEHTApU3ALUs HA PA34ETH,
6. TpaHCHOPTHH ONEpalHy.
6.1. IIpTen nuer.
6.2. Kapra 3a oTyuTane Ha npoOera Ha aBTOMOOHIIHA IyMa.
6.3. AXT 3a XOHCTaTHpaue Ha TOBpeieHa WK H3HOCEHa aBTOMOOWNHA ryMa H

MIPOTOKON 38 OpaKyBaHETO H.
B. TEXHTYECKH HOCHTEJH HA CYHETOBOIHA HHO®OPMAIIHUA

I'maBHa KHHTa,
ObopoTHa BEIOMOCT;
XpOHONOTHYEH HHEBHHUK;

H3Bneuenns /u3Baaxy/ OT CHHTETHYHH B aHATHTHYHH CMETKH;

A

Benomoct 3a TpYIOBO Bh3HArpaxaeHue /3amnaTy/ Ha IEpPCOHAA.

Pazoen uemsvpmu

CIIUCHK HA H3NOJ3YBAHHTE CIEINHAGHYHU 3A AEHHOCTTA HA HCH
HOCHUTEJIN HA HHOOPMAITAA

1. ExeMecedeH OT4eT 3a K4COBOTO M3IIBIHEHHE HA OIOJKETAa M HM3BLHGIOIKETHHTE
cMeTKH i (OHIOBE;

2. Pasmmudposxa 3a pasxomuu naparpatdu § 01, § 02, § 69 n pazxonuau naparpadu § 03 -
§08 u yncieHOCT Ha IIepCOHANa — Ha TPHMECEUHeE.

3. Oruer 3a KaCOBOTO H3MBIIHEHHE Ha Oromxera — Gopmynap B3 —tpuMeceuny;

4. HMudopmanus 3a HAMHCISHUTE 3aIUIATH 1 OCHTYPHTENHH BHOCKH ITO TPHMECEHHS;

5. Cnpaska No 8 3a onpezieneHy OKA3aTe/K B HATYPAIHO U3PAKECHHE,
6. HHpopManus 0THOCHO HepasIUIaTeHH 3a0bIKeHHS;
7

. Crpagxa ,,ExBa-paBHeHHe” MEXIY CMETKY H Iaparpadu.

Pazden nemu

YKA3BAHNA 3A CBbCTABSHETO, O®OPMAHETO H JABWKEHHETO HA
IIBbPBUYHHUTE CYETOBOJAHU JOKYMEHTHU

A. KHIDKHH CYETOBOJHH NOKYMEHTH

1. KacoBH AoKYMEHTH
1.1. IIpnxonen xacoB opaep: JOKYMEHTHT NIPEICTABIABA Hapexnane Ha [ apmus
CUETOBOAMTEN [0 KacHepa Aa pueMe ITapHYHU CPEACTBA C JaHHH OT KOTo, KaKBa cyMa U ¢ KakBa

uen. CeeTass ce B COHH CK3CMIINAD M CC IIOAITHCEBA OT Kacuepa, CneJx KOeTO ¢€ PErHCTpHpa B



KacoBaTa KHWra /OTHETA HA Kacuepa/. BpXy IpHIOXKEHHTe KbM OpAepa AOKYMEHTH CC MOCTaBA
memmer wi Hagme “Tlonyyeno no ITKO Ne /nara es” B Kpasi Ha JEHA ce Ipenasa B
CUETOBOJICTBOTO 3aE/THO € OTYETA HA KacHepa.

Keuranmusata kpM [IKO ce mombiBa oT Kachepa U ce MPEACTaBd OT JIHMIETO-BHOCHTEN Ha
NApHYHHTE CpejcTBa. KBHTAHUMATA C BCHYKH TNONBIHCHM PEKBH3WTH M II€YaT HUMa
JIOKa3aTeICTBeHA CHlia 33 BHECEHH ITapHyHU CPEACTBRA.

1.2. PasxogeH Kacon opgep: JAOKYMEHTBT IPEACTABIIBA HApEXAaHE Ha
Jupexropa WM HauanrHuka Ha perdoHamuus STEM ueHTsp ¥ ['NaBHHA CYUETOBOJAWTEN HIH
caeTopoauTen perioHaner STEM neHTsp A0 KacHepa Ja H3IUIATH 3a II0CO4EHATa B OpAepa Len
oIpesieicHa CyMa Ha BITMCAHOTO B opliepa nune. CBeTaps ¢e B €IHH eK3eMINLAP H C€ TIOAMHKCEA 0T
IIOCOMEHUTe JHIa. PeructpHpa ce B KacoBata kHura. PKO ce nommmesa or kacuepa
HEMOCPEACTBEHO Ciel H3IUlalllaHe Ha MOCOYEHATa CyMa, KaTo BBPXY NMPHIIOXKEHHTE KbM Opaepa
JOKYMEHTH ce TIocTaBs memiten Wi Haxmuce “Hannateno no PKONe  /pata 7,

[IpuXONHHTE ¥ PasXONHH KacOBH OPIEPH B DETHOHAIHHTE LEHTPOBE CE IOAMHCBAT 32
PBKOBOJMTE]l OT CHOTBETHOTO MIBXHOCTHO JIMIE, OTOPH3MPAHO C IMCMEHHA 3alfOBEN Ja
noxnucea qoxkymenTH /Hauanuuk PCLY/ u 3a ['maBeH cueToBOAMTEN OT CHOTBETHOTO OTOPH3HPAHO
JIHIIE A H3TBJIHABA Ta3H QYHKIMS.

BaHKOBH JOKYMCHTM: IUIATEXKHO HapexiaHe, INIATeXHO HCKaHe, BHOCHA Oemexka,

HapesaHe-pasnucka. JIOKyMeHTHTe ca CTAaHapTH3MpaHH ¢ BamkoB yHuduuupan cranpapt
/BYC/.

2. Tpynosn
CoeTaBaT ce 1o pell ¥ Ha'uHH, cho0pa3eH ¢ TPYAOBOTO M OCHIYPHTEIHO 3aKOHOIATENCTBO
— Konexe na Tpyza /KT/, Komexe 3a couuanuo ocurypspane /KCO/ u xpyrs.
2.1.  Jlexnapamus 3a TPyJ0Ba 37I0IONyKa — H3roTBAce 1o obpasen Ha HOH;
2.2. T'paxaaHCKH AOTOBOP — M3TOTBA ce Mo obpasel, chobpaseH ¢hC 3aKoHA 33
3anpIDKeENATa 1 forosopute /331/;
2.3. CMeTKa 3a H3IUIATCHH CYMHM M choyxebHa OelleXkxa — H3TOTBAT C€ IO

obpasel, YIBBPACH OT MHHHCTHPA HA (PUHAHCHTE.

3. 3a maTepHaHH AKTHBH
3.1. Cxuagosa pasnucka 3a IpueMane/lpesaBaHe Ha MaTepHauHy 3aracu /M3/.
JIOKyMEHTBT ce H3II0JI3yBa IpH:

* (hakTHYECKO mpUeMaHe HAa MAaTepHANHH 3anacH o (HaKTypH, IPHEMAaTEIHH IPOTOKOIH
WM IO ApYT JOKYMEHRT, IpHApYKapam M3;

* npeMecTBaHe Ha M3 OT eauE CKIaX B APYI' ¢ PA3IHYHKM MaTepHAIHOOTTOBOPHH JIHIA
/MOJI/ 8 HCII;

* BpBHIIAHE B CKJAJa Ha OCTAHAIM HE3aNPUXOJEHH MaTepyalH M Ha IOJNydeHH

MaTepHany oT OpaKyBaHa IPONYKIIUS;



» [Ipemasane B cKJana Ha IOJYYEHH MaTepHalH OT JUKBHAALNA fOpaxypane/ Ha IMA 1
Ha M3;

 IIpenaBane ¥ MpHEMaHE HA WHCTPYMEHTH.

W3naea ce OT cKiaja — AOMakME Ha M3 B Tpu eK3eMIUIApa, KaTo IOCIICHHHAT
octasa Ipu Hero. JIuuero, koeto mpeso3sa M3, ce pasnucpa Kato “Iosrydares’” W B3eMa Che cebe
CH I'bpBUTE IBa eK3eMIllspa. B ciimama - momywaten, MOIJI zamucBa B jJApaTa €K3eMIUIApa
JEHCTBUTENHOTO IIOAYYEHOTO KONMYECTBO, PAaslMCBA e M BpPhIA Ha OPCBO3BAMA OPHIMHAIA
/bpeuA exseMiuip/. IIpeBo3BadbT IIPeJaBa B CYETOBOACTBOTO NBPBHA CKIEMIIIAP 3aCHHO ©
IIbTeH JHACT, Topapurenuuua u ap. MOJI npemasar B CHETOBOJCTBOTO CBHXPAHCHMTC NPH THX
eK3eMILIAPH JO IbPBO YHCIO Ha CICIBALIHA MECEIL

Korato M3 ce IpenaBaT HAITPABO Ha ciulafia - MomydaTen, Ge3 ydacTHe Ha MpeBo3sad,
JOKYMEHTET Ce H3/IaBa B JIBA CK3EMILLIPA.

3.2. DBpemenna pasnHcka — IOpuiara cé B CIy4aMTe, KOraro efHOpPOAHH M3
IIPHCTHTAT OT €AHMH AOCTABYMK HO HAKOJKO IIBTH Ha JIeH ¥ IIOCTHIBAT B €IH M CBII CKIIAL. Br3
OCHORB2 Ha M3fageHuTe Bpemennn pasnuckn MOJI H3zapa cxiianopa pasmucka.

JlonycT¥MO € IpM H3AasaHe /loydaBaEe/ Ha NOKYMEHT C AaTa OT OTYETEH NEpHOZ,
CIIEBANI TIEPHO/Ia Ha OCHIICCTBIBAHETO Ha CTOMAHCKATA ONepallnd, Ja C€ H3TOTBH BPEMCHCH HIIH
MESKIHIEH TOKYMEHT, KOKTO Jia 5 OTpasiBa B IEPHONa, KOTaTo € Bh3HUKHAMA. To3u NOKYMEHT
CIeIBa Na CEIBPIKA BCHUKH PEKBU3HTH, chriacHo wi. 7 oT 3C.

3.3. Mckame 3a oThnyckaHe Ha Marepvaid., J[OKyMEHTHT C€ H3NOI3YBa IIPH
OTIYCK4aHEG Ha MATEpHaid 32 IIPOM3BOACTBO, OOpBIICHME X EKCIUIOAaTAalHd, KaTo 33 BCAKO
OTIYCKAaHE C& CBHCTaBst OTHENHO HMckame, CheTaps ce OT MOTPEOHTENHTE HA MaTEpHAM B 1Ba
exseMmuapa. Clel OTIyCKaHETO Ha MAaTEpPHAIH, DHPBUAT EK3EMIUIAD Ce BphINA 3aCAHO C
MaTepHAJIATEe Ha CHCTaBUTeNs My, a Bropuiar ocrtasa mpu MOJL IlocmemHoTo mpeAaea B
CHMETOBOZICTBOTO CHXPAHEHHTE HCKAHUA B CPOK IIGPBO THCIIO HA CIIS/IBALIMSA MECEII, C OIHC.

Crnex TonyuaBaHe HAa MAaTepHAllWTe, HcKaTemuTe /moTpeduTenure/ mpeapaT MBPBHA
eK3eMIIAp /OpUrHHana/ B CUETOBOACTBOTO 34 OCBINECTBSBAHE HAa TEKYII KOHTPON BBDXY
pasxomure. OTMYCKaHETO Ha MaTepHalM OT CKiIaja CTaBa Clci MOJNYYCHO pa3pCIICHHe IO
HAUISKHEHS pefl. B CUETOBOACTBOTO Ce H3BBPIIBA IIPOBEPKA HA MPABHIHOTO OHOpMIHE Ha
HCKAHHATA.

3.4. CroKoBa pa3IHCKa 3a NIOTy4eHd CTOKM. M3noi3ypa ce 3a 3anpHxoAdBaHe Ha
TIOJyUeHH CTOKY OT ApYrH MIPeANpHATHS U 32 ofopMAHe NpefaBaHeTo Ha ¢TOKH oT eano MOJI va
Apyro B upeanpustuero. Mzpasa ce or MOJI - momyuaren B ABa eX3EMINLIpA: IBPBHAT
IPUIDPYXKEH CHC CTOKOB OTHET — 3@ CYETOBOACTBOTO, @ BTOpHAT — 38 MOJI B THProBeky 0GeKT.
[pu npenasare Ha cTokK oT egHo MOJI Ha Apyro B NpenupUATHETO, NOKYMEHTBT CC ChCTABS B
TPHU €K3eMILLApA.

3.5. AKT 3a IpHeMaHe ¥ IpeasaHe Ha AbATOTpaitHM akTuBH /JA/. Ciyxu 3a

ojopMaHe Ha mpueMaHeTo M npemasadero Ha Bemukd JA B HCI[ — npm mokynxa, Ho



Oe3BBE3ME3NEH HAUWH, KAKTO M 3a OCYCTOBONABAHC HA HAMEPEHH IpH HHBEHTapH3aLAATa
HesanprxomeHH JA. CrcraBs ce oT kKomucus, oupeaeneHa oT Jupektopa ma HCI] B 1Ba
eK3eMIIIIpa, 0T KONTO IILPBUAT Ce NIpeiaBa B CUETOBOJCTBOTO. JBIroTpaiiHHAT aKTHB C& CUHTA 33
3anpHXOJIeH /pecleKTHRHO, Npelades/ oT MOMeHTa Ha noanmuceade Ha akta oT MOJIL. B Hero ce
oTOeNA3Ba WHBEHTApHUAT HoMep Ha JJA ¥ HOMepET Ha CYETOBOAHATA CTATHA, B3€Ta 3a
CHOTBETHaTa opraHuzauud. OO0 akT 3a oopMsiHe NpHEMaHEeTO Ha HAKOJIKO aKTHBA CcE JOIyCcKa
€aMo 34 CTONAHCKH HHBEHTAp, 3@ HHCTPYMEHTH H T.H., KOTaT0 HHBEHTAPHH 0OEKTH ¢a ¢JHOTHIIHH,
C 6IHAKBA CTOHHOCT H C€ IPUEMAT SAHOBPEMEHHO.

3.6. Ilporoxon 3a mpemectBaHe Ha JIA. Coyxu 3a oTpassiBaHe Ha BBTPEINHO
npemectBade Ha JIMA u JJHA B cIpykrypHHTE 3BeHa Ha yupexpueHHeTo. ChCTaBs ce B TpH
€K3eMILLIpa — IIO €AMH 3a IipefaBamoTo H npreMauoro MOJI u 3a cuetoBogcTBoTO. IloAnexu 3a
H3IBIHEHHE cne ofodpenne or JUpeKTopa HIH OT JHIETO, YIBLIHOMOIIEHO OT HEro Ja AaBa
HapexiaHe 3a [PeMecTBaHe,

3.7. Omnpocrena daxkrypa. JleOuTHo/kpenuTHO H3BecTHe. M3maBa ce 3a
JOKYMEHTHPaHE Ha OCBIIECTBEHH CAENKH ChC CTOKH H YCIYTH. ChCTAaBs Ce B TPH €K3EMIUIIpa OT
MOJI umu gpyro ITEXKHOCTHO JHLE, ompeneneHo OT JlupexTopa, mO pefa M IpaBHIATa,
onpezieNneny B HOPMaTUBHHUTe axroBe. OpHIHHANET Ce NpPEeJaBa HA IOJNydaTels IO CHAENKAaTa,
BTOPHAT €K3EMILIAP CE IPeNaBa HA IBPBO YHCJIC Ha CEABAIHs MECEI C OIIHC B CUETOBOJCTROTO,
a MOCNEJHMAT OCTABa KbM KOYaHA. B M3BECTHETO ce BIIMCBA HOMepa U Aarata Ha (akTypara, KbM
KOSATO CE H3AaBa.

3.8. IIpotokoi 3a Ge3pp3Me3nHa caenka. M3masa ce OT KOMHCHS, Ha3HAYEHA OT
JupexTopa IpH U3BBPINBAHE HA CHEJIKH CHC CTOKH /AaKTHBH/ M YCIYTH ¢ Ge3BE3Me3eH XapaKTep.
CrcTaBs ce B iBa €K3eMIUIApa — IO €OHMH 3a JBeTe CTpaHH. [Ipmnara ce 3ambIDKHTENHO KbM
H3/afIeHa ONpocTeHa (paKTypa, PUAPYKEHa ¢ KacoBa Derexka.

3.9.  Apancos otuer. CpCcTaBs ce OT NOZOTHYETHOTO JIUIE B SMH SK3EMIISP H Ce
NpejcraBs B CYETOBOJACTBOTO, He IO-KBCHO OT TPH JHH CJICH 3aBBPIOBAHE HA BH3JIOKESHATA
pabora. Ha ymuueBara crpaHa Ha OTYeTa ce NPaBH PaBHOCMETKA Ha IOJy4EHHTE KATO aABAHC M
Pa3XofBaHH CyMH, & Ha rppba ce omMcBaT NMoApPoGHO BCHUKM OMpaBAAaTENHH JOKYMEHTH 3a
Pa3XoIH M MOKYIKa Ha aKTHBH, KOMTO MIPHApPY)KaBaT oT4era. Ilogmucea ce OT DOA0TYETHOTO JIHLE
H C€ YTBBpXKJaBa OT pbKOBoAUTENS. [IpH pasiuKa Mexxy MONyYeHHS aBaHC H YTBLPAEHATA cyMa

Ha pasxona, c€ CECTaBsd npnxo,u;eH/pasxoneH Kacos oprep.

4. Husentapusamus
4.1. HupenrapusaunoHeH omuc. CheraBsa ce 3a opOpPMIHE HA PE3YINTATHTE OT
HMHBEHTAPH3AIUATA HA MATCPHAITHY H HEMaTEPHAHH aKTHBH OT KOMHCHS, Ha3HAYEHA CHC 3ATIOBE]
ua lupexropa na HCLI, cbrnacHo usucksaduaTa Ha rnasa [V oT 3aKoHa 3a CYETOBOACTRO.
Ilpenn 3anousane Ha MHBEHTapH3aLWATa, JHIATA OTTOBADAINM HA CHOTBETHHS OTYETEH

oﬁem‘, NOAIIMCBAT JEKJIapaltisd, Ye¢ BCHYKH IIOIYUEHH JOKYMEHTH N0 3amouBaHero #H ca



IIpeNIa/IeHH M OTHYETCHH B CUETOBOJCTBOTO.

CpeTaBs ce B [Ba €K3eMIIApa — 3a cueroBoycTBoTe M 32 MOJI Ha uHBEeHTapH3HpaHHI
obexT, a npx cMaHa Ha MOJI — B Tpu exseMimtapa. [loamucsa ce 0T WieHOBETE Ha KOMHCHATA H OT
JIMIETO, OTTOBAPAIIO 33 CHOTBETHUS OOEKT.

4.2. CpapEUTeNHA BEJOMOCT 3a Pe3ylTaTHTe OT HHBEHTapH3auuuTe. CIyXH 33
oopMsHe Ha Pe3yITATHTE OT MHBEHTAPH3AMATA Ha aKTHBUTE H 33 YCTAaHOBsBaHE Ha Da3THIAATA
MEKIy (akTHueckara ¥ JOKYMEHTIHA CUETOROAHA Hainu4yHocT. [loAmucea ce OT KOMHCHATA,
H3BLpIIMIA HHBeHTapu3anuaTa 1 oT MOJL CoeTaps ce B [Ba eK3eMILIApa — 38 CYETOBOACTBOTO H
MOJL. B cny4ait Ha cMsHA Ha JIMIETO, C€ CHCTABL B TPH EK3EMIUIIpa.

4,3. JlpoTokon 3a KOMIEHCauy Ha JMICH H H3nMIbOM. CnCTaBd ce OT
KOMHCHS, OmpefieNieHa ChC 3amoBed Ha J[MpekTopa B [iBa eK3eMIUiApa. Bmucsar ce camo Tesu
axTHBM /M3/, 32 KOHTO ¢a YCTAHOBEHH JIMICH U H3NTHIIBIIM.

Koraro 3a KOHKpeTeH MaTepHaleH 3amac ce opo0OpsBa ecTecTBeHara 3zaryba H
eQHOBPEMEHHO C TOBA C€ JOIYCKA M KOMIIEHCAUHs, CIa3Ba C& XPOHOJOIMYHHA pell, KATo Hai-
Hampes ce U3BLPINBA KOMIICHCAIAATA, & Clle]] TOBa ce 0400paBa ecTecTBEHATa 3aryba.

4.4. TIporoxom 3a omoOpsBaHe Ha eCTECTBEHHTE 3aryOH/¢upm/ M JIHMICH 33
CMETKa Ha yupexacHuero. CsCTaBs ce 0T KOMHCHSA, onpeieneRa cbe 3amoBex Ha Jlupekropa 3a
oOpMsHE Ha pesyIITaTHTE OT UHBEHTapH3alUATa Ha MAaTepHAIHHUTE 3aaCH H 34 0Tpa3dBaHe Ha
ecrecTseHuTe 3aryod /hHpH/ U Ha JIMTICATE 33 CMETKa Ha NPeANpUATHETO. BIHCBAT ce caMo Te3H
M3, 3a KOHTO ¥WMa pelleHHe OT phKOBOAHTens B (CpaBHMTENHa BEIOMOCT 34 OTYHTAHE Ha
YCTAHOBEHHTE JIMNCH 32 CMETKa Ha yupexaeHrero. OTeNHO ce oIMCBAaT BCHIKA M3, 34 KOHTO ce
onoOpsBeat gupu. ChCTaps Ce B IBa €K3EMILIApa — IO €IMH 32 cueToBocTBOTO B 3a MOJL

4.5. Ilporokon 3a GpakyBane Ha Martepuannn 3amacH /M3/. JJoKyMeHTHT ce
CBCTABA OT KOMHCHS, ompefeneHa che 3amoBen oT Jupextopa Ha HCII. IIpu Opakyrane Ha
XPAHHTEIHH TIPOXYKTH, B KOMHCHATA C€ BKIIIOUBAT ¥ IIPEJICTABUTENM HA CAHHTAPHUS KOHTPOIL

CneraBs ce B npucsereueTo Ha MOJI B aBa exzemmumipa — equHuar octasa 3a MOJI, a
BTOPHAT — €€ IpefaBa B CYETOBOACTBOTO. Cllefi KATO KOMHCHATA HANpaBH 3aKIIOYCHHC,
IPOTOKONET C& YIBBPHIaBa OT Jupekropa.

B mporokona ce BKIIOYRAT caMo OHe3W M3, KOMTO ca NpEACTABEHH Ha KOMHCHSTA.
Ioanexamure Ha OpakysaHe M3 ce OTIENAT OT OCTAHAIKTE, KOHUTO HE MOANeKar Ha GpakysaHe.
YHumoxapadero Ha OpaxyBanuTe M3 ce HU3BBpIIBA OT KOMHCHSATA, CleJ OTHAEISHE Ha
H3TONM3BaeMUTE MaTepHaIH. ChIINTE ce 3aNpHXOAsBaT ChC CKJIAN0OBa pasIHcKa KaTo B IIPOTOKONA
CC BIIMCBA HEelHUT HOMED K JaTa.

IIpoTtokon 3a Opakysane Ha JJA. Ciyxu 3a oTIHCRaHe Ha MAaTEPHANCH MIIH HEMATEPHAIEH
JA, xo#iTo nopagu aMopTH3MpaHe WM TI0 JApyra NpPHYHHA HE MOXe Ja M3IIBIHABA
(QYHKIHOHATHOTO CH Npe/HasHayeHue. ChreTaBs ce Ha Gasara Ha 3amoBej 3a Gpaxkysane Ha J[A oT
Hupexropa, Ko#T0 ONpeneNs U KoMucHs 1o OpakyBaHero. M3nasa ce B ABa ekzeMmispa — 3a

MOIJI, Ha koeTo e OMN 2auyMCiieH W 33 CYETOBOACTBOTO. [IpHM JIMKBHAANMs Ha aKTHRA KBM



eX3EMINIAPA 33 CYETOBOACTBOTO CE MPHKPEIL CMETKa 33 PE3YNTATHTE OT JHKBHAAINL Ha IMA.
IIpw ycTanoBsiBaHe Ha HeOpexHO MM Ge3CTONAHCTBEHO OTHONICHHE IpPH €KCILIOATaluATa Ha
AKTHBA, KOMHCHATA IPABH NPEIOKCHAE B NPOTOKONA 33 THPCEHE Ha CBOTBETHATA OTTOBOPHOCT
OT BHHOBHHTE JIHIIA.

4.6. Cwmerka 3a pesyirarute oT aukeuanus Ha [IMA. Crerapd ce HA fazara Ha
3amoBe]l ¥ IpoTokon 3a Gpaxyeane Ha IMA. OtOeni3pa ce BHIBT, KONMHECTBOTO U CTOMHOCTTA
HA TONYYIEHUTE MATEPHATH, KAKTO ¥ HOMEpBHT, U JaTaTa Ha JOKYMEHTHTE, CPCIly KOHTO Te Ca
npepaness Ha MOJI. OnoGpsisa ce or Jupexropa Ha HCII u ce npezaBa B CUETOBOACTBOTO 3a
npuKmoYBaHe Ha JINKBUAAUUATA, K 33 OIIpele/IIHE Ha PE3yITara OT Hed.

4.7. Tlporoxon 3a pe3yNTaTMTe OT HHBEHTAPH3AllHi HA Pa3HeTH. Cnerasd ce B
HITBIHEHME HA 33KOHOBOTO MCKaHe 33 HHBEHTAPH3ALMs Ha BCMUKH axTHBH ¥ nacksy Ha HCII, B
TOBA UMCIO PA3YETH C KIMEHTH, C JOCTABUMIM H APYTH AOMTOPH ¥ KPEAMTOPH OT KOMHCHA,
ompeneneHa che 3anose Ha Jlupexropa.

VeTaHOBSIBAHETO HA pa3iMuMsa Mexay (akTHyecKoTo H AOKYMEHTAIHOTO ChCTOAHHE Ha
B3eMAHMATA ¥ 3aXbDKEHHMATA IIPM HHBEHTapH3alMATa HM, C& peainsHpa 4pe3 ChIIOCTaBKa Ha
JAHHH OT CHOTBETHMTE CUETOBOAHY DEIMCTPH ¢ MHCMEHHMTE IOTBBDMAEHHUA OT KOHKDETHHTE
Jne0HTOpH H KPEIHUTOPH.

[IpOTOKONBT C& CHCTABS B €IMH €K3eMILIAp — 3a cueToBoacTBoTO. Ilommumcea ce oOT
KOMECHSTA H c¢ 02106psaBa oT Jiupekropa. Brmcsar ce mannu 3a oflaTa cyma Ha pasyeTure, 3a
3aILKHSIIOCTTA, TTOTBEP/CHA, PECIIEKTUBHO HETIOTBBPAEHA OT KOHTPAreHTHTE, 3a Ge3HaNexKHUTe
B3MaHUS M 33 pa3yeTHTe C M3TeKia MCKOBA JABHOCT. IIpOTOKONBT €€ CHCTaBA 3bIBIIKATEIHO

KbM 31,12, HA OTYETHHUSA NIEPHO.

5. TpaHcnopTHH oHepallHA

5.1. IIrren mucT — CAYXH 3a AOKYMEHTHpaHe HAa H3BBPIICHHMTE IIPEBO3H C
aBroMoGuIH. ChIBPXKa NpeIBapUTeNIHO OTIeYaTaHH cepys U Homep. MH(popMamuaTa B HETO Ce
nocousa ot pogada Ha MIIC. B Kkpas Ha paGoTHuS AEH ce IPHKIIOTBa, 0QOpM ce C TIOANUCHTE H
ce IpeiaBa 3acAHO C TOBapUTENHHUIATA /aKO MMa TakaBa/ Ha JMUETO, ONPEAENHO OT
PHKOBOAMTENA 33 paboTa ¢ IBTHUTE JUCTH. TO H3rOTBA ONKC 3a JCHA B TPH CK3EMILISpa. Emmmsar
€K3EeMIUIAp 3aeJHO C METHHTE JIMCTOBE CE NIPESJIABaT B CYETOBOACTBOTO.

5.2. Meceysa cnpaBka 3a HM3MHHATHTE KHJIOMETpPH H 3aKyNCHO 3a Mecena
ropuso. [Tonensa ce or Bogaga va MIIC. Ilpemocrass ce B CHETOBOIOCTBOTO B Kpasd Ha Meceld

3aeHoO C (l)aKTprITC 34 3apeneHoTo ropHBo.

B. TEXHIYECKHA HOCUTEJHN HA CYETOBOJHA HHO®OPMAITHSL

1. I'naBaa xmura. Ocurypssa mHQopMauus 3a obopoTHTe mo JiebuTa Ha BCAKa
CHHTETHYHA CMETKA, B KOPECTIOHICHIHS C BCHYKH APYTH CUCTOBOJHH CMETKH ¥ 3a 0bopoTHTe IO
KpeHTa Ha BCAKA CHHTETHYHA CYETOBOJHA CMETKAa, B KOPECTIOHACHUHS C BCUYKH JPYTH

CUCTOBOJHH CMETKH, KAaKTO ¥ cannara I1o CMETKHTC.
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2. OGopoTHa BEXOMOCT HA CHHTETHYHHTE /PECHEKTHBHO H2 aHAJUTHYANTE/
enmeTkH. V3roTes ce aBTOMATHYHO H ChABPIKA NAHHH 33 HaualHUTe AeOUTHH M KPEJUTHHE CRId
/ua 01.01/, ne6MTHY ¥ KpeXUTHH 0GOPOTH /¢ HATPYIBAHE OT HAYAJIOTO HA OTHETHHA nepuos/ M Ha
KpaiHHTe NeGUTHH M KpeIuTHH canna. O60poTHATa BEOMOCT Ha CHHTETHIHATE CMETKH © basara,
KOATO CHY’KH 33 H3TOTBSHE HA CueToBOAHHMs Garamnc. MsroTssa cc Hai-KbCHO A0 7-MO 9HCJIO Ha

KaJlCHAapHAI MECCIL.

3. XpoHomorgueH AHEBHHK. I'DynHpORBYHH H IDAXMATHH BelOMOCTH.
XpOHONOTHYHMAT JHEBHHMK € MalIMHOrpaMa 3a BBBEIEHA HHpoOpManis B KOMIIOTHPHATa
cuctema. OTreuaTBa ce ciel BbBEKIaHe Ha HHGQOpMAIMATa OT I[BPBHYHHTE JOKYMCHTH.
[pYIMpOBBYHH M IIAXMATHM BGIOMOCTH IIPENCTABIABAT CYETOBOJHM PECHCTIPH, M3TOTBCHH B
pe3yNTaT Ha KOMIIOThpHA 06paGoTKa Ha CUeTOBOHATA HHOpMAIus, IMony4aBar ce ONEPATHBHO
M 3a0BIDKATENHO MECEYHO, B CHOTBETCIBHE C IIPHETATa CHCTeMa Ha MHEAMBHIYAIHO NpHIAraHy

CMETKH.

4. Hiapnedenus M3pagku/ oT CHHTETHYHH H AHAJHTHYIHH CMETKH.
[Tomy4aBaT ce aBTOMATHYHO 3a IIEJTE Ha H3TOTBSHE Ha OTYeTa, 3a AHANM3 Ha CTATHHTE H

Ha nefHOCTTA.

5, BemomocT 3a TPYI0BO Bb3HATPAX/IEHHE /3aM1aTH/ HA MEPCORAIIA

JIOKYMEHTBT CIyKH 33 HAUHCIABAHE M H3IUIAINAHE HA TPYAOBHTE BL3HATDAKIACHHA Ha
nepconana. CHCTaBA CE SKEMECEUHO KaTO NOJIeNAMUTe Ha HAUMCILIBAHE 3AINIATH B YAPBKKH —
10 BHIOBE M 06INO, CE TOCOYBAT 33 BCAKO JIHIlE MOOTAENHO. M3roTBi ce B [(Ba eK3EMILIApA.
ITepBuAT ¢ OpefHA3HAYEH 33 H3IUIAIaHe Ha paboOTHA 3amiaTa ! ChIbPXa IOAMHUCATE Ha JIMLATA,
BKJTIOUCHH BB BEIOMOCTTA, 4 BTOPHAT — CIY)KH KAaTO IUIaTeXHA Oenexka /H3IUallaHe KacoB
ILTHE/ .

WzroTea ce KO 25-TO UHMCIO Ha KaleHJapHHA Mecell, KaTo Ce ChCTaBsl pEKalHTyalfHd,

KOATO CE IIpefaea B CUCTOBOACTBOTO 38 HAUHCIIABANC Ha Pa34cTHTE C IIEpCOHANA.

B. CIEIUOHYHH 3A JEMHOCTTA HA HCI HOCHUTEJH HA
NH®OPMAILINA

1. ExemeceueH OTHYeT 3a KACOBOTO H3IILJHEeHHEe Ha ClO[KeTa M HM3BBHOIOMKETHHTE
CMETKH M (DOHIOBE — M3TOTBS C€ eXEeMeCeMHO H Japa MH(OpMauus 3a KacOBOTO H3NBIHEHHE HA
GroJKeTa Ha CHOTBETHATA CTPYKTYpHa eamnuna ot cucremara Ha HCII xarto orpassea cyMara Ha

coBGCTBEHNHTE NPHXOM, PA3XOJUTE 3a AeiHOCTTA, TpaHchepH U HATMYHOCTHTE B.Kpas Ha IepHoJia

Ha ITapU9HH CpeICTBa.

2. Pasmmbposka 3a pasxonuu naparpadu § 01, § 02, § 69 u pasxomuu naparpadu §03 -
§08 W uMcneHOCT Ha IEpCOHANA — H3MOTBS CE €XKeMECEMHO M JaBa HMHGbopMauus 3a
H3pa3XOIBAHKTE CpeACTBA 3a 3allaTH U JPYrH BB3HATPOKACHHS, COLHMAIHH OCHTYPOBKH,

Tpch(pepH II0 NTOETH OCHUTYPHUTENHH BHOCKH K YHCJIICHOCTTa Ha [I€pCoOHAlA.
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3. OTuer 3a KACOBOTO W3mbiHende Ha Oromxera — QopMynsap B3. Mzrorea ce no
TpHMeceuHs ¥ IaBa pasiMpena HH(opmaumst OTHOCHO NPHXOMUTE U pasxOfuTe Ha CBOTBETHATA

CTPYKTypHA eIHHHLA, KAKTO ¥ 33 II0Ka3aTEIHUTe B HATYPATHO H3paAKEHHE.

4. Vincdopmamus 3a HAUWC/EHHTE 3AIIATH M OCHIYPHTCIHH BHOCKH 0 TPUMECCUHSI.
VisroTss ce 3a TpuMecedne U aBa HE(OpMAIHs 32 HATUCICHATE U H3ILIATCHH 3aILIATH, KAKTO U

HAUMCIEHHTE OCHIYPHTEIHH BHOCK) M TPaHCHEPHTE 38 TAX.
5, Crpaska 3a pasnpeAeNieHUeTo Ha Pa3XOAKTe [0 POrpaMy — Ha TPHMECETHE.

6. Vmdopmarmus, OTHOCHO HepasINIaTeHH 3aib/DKCHHA. CnipaBkata C€ H3rOTBA
eKEMeceyHo H ChIbPKA HHGOPMALHs 3a HepasmIaTeHUTE 3aIbIDKCHHS, IO BUNIOBS I CTOMHOCTH.
VindopMmanusTa B Hesi TpA6Ba 2 CEOTBETCTRYBA Ha CYETOBOJHATE 3AIHCH OTHOCHO TE3H pazdeTH.

Taka u3BpOEHATE CHeNH(UYHY 33 ACHHOCTTA Ha HCI mocurtens Ha HH(OpMaUHs, ce
J3TOTBST OT CUETOBOACTBATA IO MECTa, NOJIHCBAT €€ OT CHYETOBOZAUTEN M CBHOTBETHO
peKOBOIHUTEN Ha 0asH, a 3a LleHTpanHo YIpaBIeHHE OT Tnaeen cueroBoguten i Jupekrop. B Tax

Ce YIIOMEHABa i JIMLIETO M3rOTBHIIO HIH 000010 HHGOpMAIUATA.

Pazoden wecinu
CBXPAHSIBAHE H ITIOJI3YBAHE HA CYETOBO/THATA HHOOPMAIIAS

1. ChXpaHABAHETO HA CYCTOBOIHHUTE AOKYMEHTH CE M3BHPIIBA cp00pa3sHO U3HCKBAHHATA
Ha 3axoHa 3a cueToBocTBOTO. CHeTOBOAHATA HHGOPMANHS Ce ChbXPaHABa B CUCTOBOMHM aDXHB
Ha YYpEeKACHHMETO IO pela, MpeJBHACH B 3aKoHA 33 IupoxaBHus apXvBeH (OHA B CICIHHTE
CpOKOBeE:
a/ BeJOMOCTH 3a 3amnard — 50 ToONyHH.
6/ CYUETOROIHM PECHCTPH ¥ (PHHAHCOBH OTHETH — 10 TOTHHH.
B/ JOKYMEHTH 3a AAHbYEH KOHTPOJ — AO 5 FONUHM CIEA H3THHAHE Ha JABHOCTHUA
CPOK 3a ToracsiBafe Ha IyOIHHO 33/b/KEHHE, KOSTO YAOCTOBEPABAT TE3H JTOKYMEHTH.
I/ JOKYMERTH 3a (JMHAHCOB OXHT — 10 M3BHLPIIBAEE Ha CIEABAL BETPEIIEH OXHT.
1/ BCHYKH OCTaHAH HOCHTENH — 3 TOAMHA.
CpoKoBeTe 32 CHXpaHsABaHE Ha CUETOBOJHMTE JOKYMCHTH 3alOBaT Ja TekaT OT IIEPEH
sIHyapy Ha TOIMHATA, CCABAIIA POIHHATA, 38 KOATO Ce OTHACAT AOKYMCHTHTC M 3alINCBAHHUITA B

CUCTOBOJHHUTE PETHCTPH.

2. Ilpu ycnopmara Ha aBTOMaTH3MpaHa oOpafoTKa, CHETOBOJHATA uudopMmanpa ce
CBXPAHSBA HA TEXHWYECKH HOCHTENH B CPOKOBETe IO NPEAXOJHHMS TWIEH, NPH CHassane Ha

CHOTBETHHTE TeXHUUECKH YCIIOBHA 3a CHXPAnaBaHeTO UM.

3. Korarto CPOKOBETE 32 ChXpaHsABdHC H4 CUCTORQJHHTE JOKYMCHTH Ca H3TEKIH, IPCIH Ha
e Omna HM3BELPIIEHA PCBH3US, JOKYMCHTHTE HE CE YHHINOKaBaT, & CPOKOBETC UM 3a CBXpaHeHHE CC

IpOXbIKABAT, J0 H3BRPIIBAHETO HA Takapa. Korato cueTOBOJHHTE JOKYMESHTH Ca CBBP3dHH C
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Ha4YeTH H CHOOpPOBE, OTHECCHH 34 paspemiaBaHe B ChAd, TE€ CC CBXpAHABAT 10 H3JaBaHE Ha

OKOHYATEITHO CHACOHO peleHHre.

4. Cwc 3amoBen Ha JlupexTopa ce OHmpeAeNs MTHMHOCTHOTO JMIE, KOETO OTroBaps 3a
CBXPaHABAHETO HA CUCTOBOJHATA HHGOPMaIHS H 34 INOJALPXKAHETO HA apXHBa. Besko noisysaHe
Ha CUETOBOAHA MHpOpManusa ce oT0els3Ba B CHelMaNeH JTHEBHHK B 3abJ/DKATENHO CE IPOBEPABA

H3NPaBHOCTTA HA JOKYMCHTHTE, IIDH BPBINAHETO HM B apXHBA.

5. Cnen u3TH4YaHe Ha CpPOKOBETE 3a CHLXpaHEHWE Ha AapXWBHUTE €IMHHIH, Te Ce

OPErICKIAT OT CKCIEPTHA KOMYCHA, HAa3HaYCHa ChC 3all0OBE]] Ha anex'ropa.

6. JIOKYMEHTHTE ¢ H3TEKbJI CPOK 3a CHXpaHEHHC C€ YHUINOXKaBaT, ako He IOMJICIKAT 3a
cexpaHeHee B JIspikaBHus apxuB. CyUeTOBOXHHTE NOKYMEHTH, IIO/UIEKAINM HA CbXDAHCHHE B

JIBpKaBHES apXHB, ¢4 IIOCOUSHH B 3aKOHa 3a J[bpKaBHEA apXuBeH (OHL.

7. YHHIIOXaBaHETO /MHKBHAMpaAHETo/ Ha apXHBHUTE €AMHUIU CE H3BBPIIBA 0T KOMHCHS,
HasHaueHa oT Jlupektopa. KoMucHaTa cBCTaBA IIPOTOKON, B KOHMTO C€ OIIMCBAT BCHYKH,

HOJIICHKAIIN Ha YHHINOXKaBaHe CIETOBOAHH JOKYMEHTH H IIEPHOADBT, 34 KOHTO ¢€ OTHACHAT.

8. IIpemyn yHHINOXAaBaHe Ha HOCHTENIMTE Ha CUETOBOIHA HH(poOpMaIus € HeoOXxoaumo la

CC OCHI'YPH 3alla3BaHe Ha CBIUECTBCHATA HH(I)OpMaHH}I, CEOBPIKAILA CC B TAX.

9, IlpenaBame Ha CUSTOBOJHH JOKYMEHTH HAa TPETH JHMIA CTaBA CaMO C NHCMEHO
paspemenne Ha Jupekropa Ha HCLI, Ilpu npenasane /u33eMBane/ Ha JOKYMEHTH 34 HYXIHTE Ha
NONHIHUATA, CBAA, NPOKYparypara W [OPYTH IIBKHOCTHH JIHNE, YYPEKACHHETO OCHTYPsSBa
3ama3pane Ha HHpoOpMAalITa, CHABPIKAINA CE B TAX, UIPE3 H3TOTBAHE Ha NPENHCH UIH (HOTOKOTHS,
3a H33eMBaHETO Ce MpPEACTaBS IHUCMEHO HCKAHE OT CBHOTBETHATA HHCTUTYLMS, KOETo ce
yTBBpXAaBa oT Jlupekropa. [Ipm npenasaHe Ha JOKYMEHTHTIE CE€ CBCTaBid IIPOTOKON B ZBa

CK3ICMIIAIpA — 110 €OHH 38 BCAKA OT CTPaHHTE.

10. IIpu yHmImo)kaBaHe WM M3ryOBaHe HAa NHPBHYHM CUETOBOJAHM HOKYMEHTH H
TEXHHYECKA HOCHTENM Ha umHpopMmamud, J[HpeKTOpsT HasHauyaBa KOMHCHS 32 YCTAHOBSIBaHE
IIPUYHHNTE 3a MoryOBaHOTO Ha Te3H NOKyMeHTH. Pesyirrarmre oT paboTara Ha KOMHCHSTA ce

odopMAT B axT, KOHTO ce yrBepkaara oT Jrpexropa Ha HCIT,

Puazden ceomu
SAKIIOUYUTEJHH PASIIOPEABHA

1. To3r npaBUIHUK ce H3/1aBa Ha OCHOBaHHe Ha 41, 44 oT 3aKOHa 3a CUETOBOJACTBOTO.

2. ITpaBwnHHKET BiM3a B cuna ot 01.05.2022 roguna.
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